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SURGE Compliance Portal Guide: 
Contractor Registration 

 

Overview 
Use this guide to complete your SURGE Contractor Registration in the SURGE 
Compliance Portal. All Prime Contractors and Subcontractors working on an applicable 
AB 2143 project must complete the SURGE Contractor Registration before submitting a 
SURGE Project Registration and SURGE Certified Payroll Submission(s).  
 

Once your Contractor Registration has been reviewed and approved by the SURGE 
Team, you will receive a Contractor Identification Number (CIN). Keep this number for 
your records, as is required to: 

 Complete the SURGE Project Registration (Prime Contractors) 
 Submit Certified Payroll Records through the SURGE Compliance Portal (Prime 

Contractors and Subcontractors)  
 
膆Required Information 
Please have the following information available before you begin: 

 Contractor Name 
 First & Last Name 
 Phone Number 
 Email Address 
 Address (Country, Address, City, State, Zip Code) 
 Contractors State License Board (CSLB) Number 
 California Department of Industrial Relations (DIR) Public Works Contractor 

Registration (PWCR) Number  
 
뢿룀룁룂룃룄Before You Get Started뢿룀룁룂룃룄 
Before registering with SURGE, all contractors must first register with the California 
Department of Industrial Relations (DIR). A valid DIR Public Works Contractor Registration 
(PWCR) Number is required to complete your SURGE Contractor Registration.  

 If you do not have a DIR PWCR Number, register at: DIR Contractor Registration. 
Please note there is a fee associated with this registration. 

 If you do not know your DIR PWCR Number, search for it using the DIR Public 
Works Contractor Registration database. 

 
Additionally, you will also need your Contractors State License Board (CSLB) Number to 
complete your SURGE Contractor Registration.  

 If you do not know your CSLB Number, you can search for it on the CSLB 
Contractor License # Look Up. 
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Step-By-Step Guide 
1. To begin your registration with SURGE, go to www.cpucsurge.org. Then go to the 

“SURGE Compliance Portal” button in the banner at the top of the webpage. You 
can also click on this link to access the SURGE Compliance Portal. 
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2. On the SURGE Compliance Portal landing page, please read the instructions and 
the reporting deadline reminder.  
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3. Then, scroll down to “SURGE Contractor Registration” and click the “Guidelines” 
button to view the dropdown instructions. 
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4. Once you have read the instructions, click the “Submit” button.  

 
5. Next, you may be prompted to log in to the SURGE Compliance Portal. The SURGE 

Compliance Portal is hosted on Submittable, so if you do not already have an 
account, you need to create a FREE Submittable account to complete your 
registration. If you already have an account, you will need to simply log in using your 
email address and password.  
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6. Once you are logged in, scroll down the page to start filling out the SURGE 
Contractor Registration Form.  
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You will need to enter the following information:  
a. Contractor Name: This is the company name of the contractor.  
b. First and Last Name: This is the first and last name of the point of contact 

for the contractor. 
c. Phone Number: Enter the phone number for the point of contact.  
d. Email Address: Enter the email address for the point of contact.  
e. Address (Country, Address, City, State, Zip Code): Enter the address for 

where the contractor business is located.  
f. CSLB Number: The CSLB number is issued by the California Contractors 

State License Board that allows a person/company to work legally as a 
contractor in the state. To search for your CSLB number, please visit the 
CSLB Contractor License # Look Up. 

g. DIR PWCR Number: The DIR PWCR number is issued by the California DIR. IT 
is a unique identification number required for any contractor or 
subcontractor who wants to bid on work on public works projects in 
California. You should have received this number when you registered as 
a contractor with the DIR. 

 If you do not have a DIR PWCR Number, register at DIR 
Contractor Registration. Please note there is a fee associated with 
this registration. 

 If you do not know your DIR PWCR Number, search for it using the 
DIR Public Works Contractor Registration database. 

 
7. Once you have completed all the required fields, click the “Submit” button at the 

bottom of the page. If you need to come back to your submission, you can click the 
“Save Draft” button to save your progress and return to it later. 
 

 
 
8. Once your Contractor Registration is approved, you will receive a Contractor 

Identification Number (CIN) via an email from Submittable. Keep a record of this 
CIN, as prime contractors will need it to register for projects. Both Primes and 
Subcontractors will need the CIN to submit copies of certified payrolls with SURGE. 
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9. The SURGE Contractor Registration only needs to be completed ONCE. The SURGE 
Compliance Portal does not permit duplicate Contractor Registrations. If you 
attempt to register with your company more than once, the duplicate submission 
will be declined and withdrawn. If you have already completed your Contractor 
Registration, no further action is required.  


